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                  Friday 13th September 2024  

Dear Families, 

 

RE: New National Attendance Policy and Penalty Fines for Absences 

 

Attendance and punctuality continue to be a key priority at Rockliffe Manor.  

 

We are writing to inform you of important changes to our attendance policy, in line with the newly 

released national framework from the Department for Education. These changes will come into 

effect immediately and have been introduced to support students' regular attendance, which is 

essential for their academic success and overall development. 

 

New Attendance Policy 

Under the updated guidelines, we emphasise the importance of consistent and punctual 

attendance. Every day of school is critical, and we expect students to be present unless they are ill 

or have other legitimate reasons for absence. Parents and guardians are responsible for ensuring 

that their children attend school regularly. 

 

If your child is unable to attend school, you must notify the school as soon as possible, providing a 

reason for the absence. Please note that certain absences, including holidays taken during term 

time, will not be authorized except under exceptional circumstances. 

 

Our new attendance policy can be found on our website.  

 

Penalty Fines for Unauthorised Absences 

As part of this new national framework, stricter penalties for unauthorised school absences have also 

been introduced. This is a national approach which schools must adhere to. If a child has an 

unauthorised absence, fines may be issued to parents or guardians. More information on this can be 

found on the next page.  

 

How We Can Work Together 

We understand that life can sometimes present unexpected challenges that may affect your child's 

attendance. If you are facing any difficulties that could impact their regular attendance, please 

contact us immediately so that we can offer support. Our goal is to work collaboratively with families 

to ensure that every child has the best opportunity to succeed. 

 

We believe that clear communication between home and school is key to making this policy 

effective and ensuring your child’s educational experience is uninterrupted. 

 

Thank you for your cooperation and continued commitment to your child's education. Should you 

have any questions or concerns about this new attendance policy or the associated fines, please 

feel free to reach out to our school office. 
 

Yours sincerely   

 

 

 

Nancy Cook       

Headteacher     
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