
Headteacher: Aimi Vdovin
Associate Headteacher: Nancy Cook

Bassant Road, Plumstead, London SE18 2NP
T: 020 8854 4785

E: info@rockliffemanor.greenwich.sch.uk
www.rockliffemanor.co.uk

Friday 3rd February 2023
Dear Parents and Carers,

RE: Year 5 School Journey

We are delighted that you have chosen your Year 5 child to attend the residential School
Journey from Monday 13th March to Friday 17th March to Essex Outdoors Mersea, Rewsalls
Lane, Colchester CO5 8SX. Please take a look at their website:
http://www.essexoutdoors.com/our-centres/mersea/

We thank you for your patience in waiting for this communication, it was important for us to
ensure that the staff member leading the trip was fully confirmed before sharing with you
all. We are now able to say that Miss Gallagher will be accompanying year 5 on school
journey. Miss Gallagher thoroughly enjoyed taking her own class on a residential trip last
year and cannot wait to share this experience with the children.

We would like to welcome you to a parent meeting at 5.00pm on Thursday 9th February to
discuss the exciting trip and hear a little more from Miss Gallagher and Mr Smith.

In the meantime, please find attached some additional information, including the kit list
and important medical and dietary forms for you to complete and return as soon as
possible.  If you require a printed copy, please speak with the School Office.

Please ensure you are up to date with your payment installment plan and contact us ASAP
if you have any concerns.

We look forward to seeing you all then.

With Best Wishes
Nancy Cook
Associate Headteacher
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Consent and Medical Form
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Parental Agreement for Administering Medicine

Name of school

Name of child

Class
Year:

Reg:

Date of birth

Medical condition or
diagnosis

Summary Notes

Medicine
Name/type of medicine
(as described on the container)
Expiry date

Dosage and method

Timing
Special precautions/other
instructions
Are there any side effects that the
school/setting needs to know about?
Self-administration – y/n

Procedures to take in an emergency

NB: Medicines must be in the original container as dispensed by the pharmacy

Family Contact Information

Name

Daytime telephone no.

Relationship to child

Address
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I understand that I must deliver the
medicine personally to

The above information is, to the best of my knowledge, accurate at the time of writing and I give
consent to school staff administering medicine in accordance with the school policy. I will inform
the school immediately, in writing, if there is any change in dosage or frequency of the medication
or if the medicine is stopped.

Signature(s) Date
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● Record of Medicine Administered to an Individual Child

Name of school

Child’s name

Date medicine provided by
parent

Class
Year:
Reg:

Quantity received

Name and strength of medicine

Expiry date

Quanitity returned

Dose and frequency of medicine

Staff signature

Signature of parent

Date

Time given

Dose given
Name of member of
staff
Staff initials

Date

Time given
Dose given
Name of member of
staff
Staff initials
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Date

Time given
Dose given
Name of member of
staff
Staff initials
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Essex Outdoors Mersea Kit List
Clothes and Shoes
 Nightwear / Warm Pyjamas (when camping it can get cold at night)
 Underwear and socks (please note that for many activities, socks will need to  cover your
ankles)
 Trousers / leggings for activities (not jeans)
 Shorts (summer groups, knee length for roped activities)
 1 pair of trainers for activities
 1 pair of shoes for water sports (preferably old trainers)
 Pair of dry shoes for evening activities
 Fleeces / sweatshirts for activities
 Long sleeved shirt/t-shirts (for activities where arms need to be covered)   T-shirts
 1 or 2 sets of clothes for the evening (disco if one is booked)
 Warm anorak or similar
 Wellington / waterproof walking boots (optional, winter groups)
 Swimwear including towel

Other Items
 Sleeping bag or duvet, pillow and single bottom sheet (unless otherwise advised)   One
towel for showering
 One old towel for wet / muddy activities
 Labelled bin bags for wet and dirty clothing
 Wash bag (including soap, shampoo and toothpaste)
 Torch and Batteries
 Pen, Pencil and Writing Paper

Day Bag
 Small rucksack / bag
 Plastic drinks bottle
 Waterproof jacket / cagoule (and trousers if you have them)
 Baseball hat / sun hat
 Hat and gloves
 Sunscreen (summer groups)

Please be aware that on certain activities clothing will get wet and muddy!

All clothing items should be named to avoid loss and should be packed in a kit  bag or
rucksack that should also be labelled and named.
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It is strongly advised that mobile phones, MP3 players, jewellery and watches are left at
home; these valuable items are easily lost or damaged at camp and can cause concern
to leaders and campers alike.

Lost property is kept for 2 weeks before being disposed of.
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Catering frequently asked question:

Are you able to cater for special dietary requirements?

Here at Essex outdoors, we pride ourselves on being able to cater for every individual
who  comes to site. As a site who serves 50,000 meals plus a year, we encounter a
wide variety of  dietary needs ranging from the fussy eaters, to the severe allergic
reactions, and carb counts.

We take the upmost care to avoid cross contamination, throughout preparation, storage
and  through the cooking and serving processes.

All dietary requirements are listed on the meal planner sent into us by the group
leader at least 7 days prior to the trip, to enable us to order in dietary specific foods,
and plan meals  where needed.

What happens if I don’t like what’s on the menu?

Whilst we try to offer something for everyone on our menu, we understand that there will
be  times that the menu doesn’t fit all. We do offer some options for each meal, as well as
a  selection of salad bar options which are available for lunch and evening meal. If you
are  unable to find something suitable, please speak to a member of staff and will find
something  for you, nobody will go hungry!

Can you cater for religious dietary requirements?

Yes, if we are informed on the meal planner, a minimum of 7 days in advance, we are
able to  get some halal and kosher meats in. If we are not informed on time, any meat
not suitable for  a dietary requirement will be substitute for a vegetarian option.

Someone in our group has a severe peanut allergy can they come on the trip?

Yes, we are a nut free site! With severe allergies’ we will take additional care to recheck
packaging encase anything has changed, but our policy is not to order anything in
containing  nuts.
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Do you offer any food between meals?

No, we aim to fill everyone at the 3 main meal times, and fruit is available to take away at
the  end of a meal, however, due to the capacity of the site, we are not able to offer this
throughout the day. We do have Vending machines, and a tuck shop (only open at peak
times) offering a variety of confectionary items.

Tuck shop information

The tuck shop offers a variety of confectionary items and drinks, as well as ice creams
and  slushies.

Where possible please encourage people to bring change, as the change machine is
not  always available, and we do not always have an available staff member to
change notes to  coins.

Meal time information

Breakfast: 7:45-8:45
Lunch: 12:45-13:45
Evening Meal: 5:30-6:45

Example menu
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